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School Phone Number: 973-6800  

Web address:  www.usd259.org/enterprise 



Welcome to Enterprise Elementary  

We want to work with you to create a positive learning environment for you and your 

family. The purpose of this handbook is to inform parents and students of the important 

policies, procedures, and information relating to Enterprise. 
 
 
Absences  
When a student is unable to attend school, please call the office at 973-6800. Please leave the student's name, 

teacher's name and reason for being absent.  
 

 
Absences will be excused for the following reasons:  
 

1. Personal illness  

2. Death in the family  

3. Medical/Dental (please 

bring in doctor’s note 

each time) 

3.  Legal requirements, such as a subpoena or other required court attendance 

4.  Prior permission by the principal at the request of a parent or guardian 

5.  Religious purposes 

    6.  Medical/Dental  
 

If it is determined that a pupil's absence has been unexcused for three consecutive days, five unexcused cumulative days 

per semester, seven unexcused cumulative days per year, or there has been an excessive number of tardies, the 

principal or designee will contact the parent by phone or letter to discuss the concern. If the attendance continues to be 

a problem, the student will be turned over to the appropriate authorities for further investigation.  
 

The Board of Education has determined that missing any more than 1.5 hours of school at any time during 

the school day constitutes a 'substantial part of the school day' and will count as a half-day absence.  

 

Tardies  Being on time is an important life skill.  When students are late to school they miss important 

instruction time and skills they will need for future lessons.  

Here are some ways to help reduce and/or eliminate tardies:  
 

 Pack up the materials (lunch/homework) you need for school the night before.  

 Layout the clothes you are going to wear the night before.  

 Set an alarm clock to wake you up a few minutes earlier.  

Please bring a doctor note if you have a morning doctor visit that will cause the student to be later than 9:00 a.m.  
 

Truancy. 3,5,7 Rule  

Inexcusably absent for a substantial part of the school day on either (3) consecutive days, or five (5) school 

days in a semester, or seven (7) school in any school year, whichever of the aforementioned occurs first.  
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Family Trips  
Prior to going on a trip, families are required to complete an anticipated absence form and submit it to the principal  
for approval prior to their trip in order for the absences to be excused. The principal will excuse the absences from 

one family trip per year for a maximum of four days, but the anticipated absence form must be filled out.  
 
Trips that require students to be gone longer than 5 school days will result in the student being exited from school. 

Students are allowed to reenroll when they return from their trip.  
 
Make-Up Work for Excused Absences - BOE Policy P1472  
Teachers will provide make-up work for excused absences. Please contact the teacher to make arrangements to pick- 

up the work and due dates for the work. Students get one day for each day they have an unexcused absence + 

one additional day to get the work completed and returned to school.  
 

 
 
Arrival & Dismissal  
Arriving Late to School  
Parents are required to walk their child into school each morning that their child is late.  
Students arriving late to school due to appointments are counted tardy but it is noted on the attendance that the 

student had an appointment verified with a note. Please note that notes verifying the appointment will be required if  

the student has excessive absences and tardies marked as medical/dental.  

 
Breakfast  

Student who need to eat breakfast may enter through the front door at 8:30 a.m. Students should not come to school 

earlier than 8:50a.m if they are not eating breakfast at school. Staff are not available to supervise students until 8:50a.m.  

Students who ride the bus will be allowed to exit the bus and enter through the front door to eat breakfast. Students who 

arrive by car or walk will not be served breakfast after 8:55a.m. Food servers are not available after 9a.m.  

 
Morning Drop-off  

Teachers are on duty beginning at 8:50 a.m. when the school bell rings. Students not enrolled in Latchkey or  
eating breakfast are not supervised prior to 8:50a.m., so we ask that you drop them off as close to the 8:30 a.m. as 

possible if they eat breakfast. Our school day officially starts at 9a.m.  
 
When dropping off your child please remember these steps:  

1. Please do not drop your child off in front of the school when there are buses present.  
2. Please do not park in the bus drop-off zone. If you would like to park, please park in the designated parking 

stalls.  
3. Be careful as you pull away from the parking lot or front curve driveway.  
4. Do NOT park in designated Handicapped stalls per City Ordinance.  
5. DO NOT park in the NO PARKING spots along the curb. 
6. DO NOT leave your car if you are parked along the school curb at pick-up time. There are 
signs there to remind you to not leave your car unattended.  

Remember, taking a few extra minutes to drop students off correctly may save the life of a student.  
 

Instruction begins at 9 a.m. and concludes at 4:10 p.m.; therefore it is not appropriate for visitors to "drop in" at the  
beginning or the end of the school day. Prior arrangements with a teacher and/or the office will help to ensure a more  
enjoyable and informative visit. All visitors must check in through the office upon arrival. Please be prepared to provide 

legal identification to enter to building.   
 

 
 
 
 
 



 

Dismissal  

 

Please let your child know the afterschool pick-up arrangements prior to coming to school 

each day. This will help all of our students to be accounted for and arrive home safely.  

 
School is dismissed at 4:10 p.m. For the safety of our students we are asking that parents wait outside for students to be  
dismissed. This helps with the traffic flow and hallway structure that we are trying to put in place to ensure that  
everyone gets picked up safely. Students are expected to leave the school grounds promptly and report home or to 

another designated destination unless their parents are supervising them.  
 
All students not in an after school program such as Latchkey must be picked up by 4:10p.m. Teacher's official contract day 

ends at 4:20 p.m. 
 

 
Behavior Expectations  
All students have the right to learn in an orderly environment that is free of disruption. Research shows that student 

behavior directly impacts their academic progress and the academic progress of others. Research also shows that  

Student behavior will rise to meet expectations set forth by a school. With this in mind, the Enterprise staff is  
committed to having a school environment that is focused on high academic and high behavioral standards. 
The district’s Code of Conduct will be followed and enforced (copy given out at enrollment each year).  

 
 

Our Students are expected to:  

 Build people up, not tear them down with words or actions.  

 Be kind to others. It is never ok to hurt anyone in any way.  

 Be respectful /considerate of others thoughts, feelings, and belongings. 

 Be responsible for own behavior.  

 Be courteous, respectful, and cooperative.  

 Be on time and work hard.  

 Follow district school rules and regulations.  

 Follow adult directions. 

 Tell a staff member if they are having a problem with someone. 

 Use appropriate language.  

 Only bring items to school that are going to help them with their studies.  

  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



Birthday Parties  
To maximize instruction, student birthday parties will be held the last school day of each month 

and must be coordinated with the classroom teacher. Parties are to be no more than 15 minutes 

in length and should not happen during core instruction time. To help with the school district's 

Wellness Policy P7500 - healthy treats are encouraged.   Clear drinks are also encouraged to help 

reduce carpet staining.   

Please be sure to check with your child's teacher to learn if any students have a food allergy prior to 

making/buying treats.  

 
Students are not allowed to pass out birthday party invitations at school unless the entire class is  

invited to attend the party.  
 

 
Bus Information  
Bus riders are expected to be out at their bus stop 5 minutes prior to the scheduled pick-up  
time. Bus drivers are instructed to stay at a bus stop until students are picked up and are on 

board or the scheduled departure time has arrived. Bus drivers are expected to follow the 

route as it is given to them. Please understand that routes can only be changed or modified by the 

bus company.  

Bus drivers have a very important job. Safely delivering students to and from school is not an  
easy task. It is a task that requires 100% focus and attention. With this in mind, students can 

help make the ride home safe by complying with the bus expectations established by the 

school district and bus company. All students who ride a bus will be presented with a list of 

district- wide bus behavioral expectations at the beginning of the school year. Please discuss the 

bus safety rules with your child before the start of the school year. Bus Incident Reports will be 

sent to parents when students behave inappropriately on the bus. Students may be denied the 

privilege of riding the bus if behavior is detrimental to the safety of others.  
 
Bus rider expectations: * Board and exit the bus correctly * Obey the bus driver * Stay seated at all times * Be  
courteous to other riders * Talk quietly and politely * Keep hands, feet and all objects to yourself * Do not eat, drink, 

litter or mess with anything or anyone on the bus.  
The office closes at 5 p.m. If no one is in the office, and you have a concern about a bus, please call the bus company, 

First Student, at 832-9231.  
 
 
Cell Phones and Personal Electronic Devices  

Board of Education Policy 1464 states that phones need to be powered off and kept out of sight. We  
prefer students keep their phone and electronic devices in their backpacks during the day. Devices that 

are out during the day will be confiscated by the teacher and will require parents to come pick up the 

items. The school is not responsible if cells phones or other personal electronic devices are lost or stolen out of 

backpacks.  

Checkout  
Whenever a child leaves school for any reason, including going to lunch, they need to be checked out from the school  
office. The office staff will then call the classroom to have your child come to the office. They also need to be 

checked back in when the student returns.  
 
 
Divorced and Non-Custodial Parents  

If parents are divorced or separated, the non-custodial parent has the right to request information regarding a student's  
academic and social progress in school. They also have the right to pick the student up from school, unless there are 

legal documents on file in the office which limit his/her access to the child. If you possess court orders which limit the 

right of access on non-custodial parents, please provide them to the school.  



Dress Code  
One of the challenges we face at school is what may be acceptable to wear and what is unacceptable to wear to school.  
With this in mind we need parent help administering one school wide dress policy that we can consistently follow.  
We desire to have a learning environment that is free from distractions.  
 
Here at Enterprise we have a Regular Dress policy, not a FREE dress policy for all our students. Students are not allowed  
to wear clothing that distracts from the learning of others, is vulgar, offensive, frightening, sexually suggestive, or gang/  
alcohol/drug related. Parents/guardians are expected to use good judgment in sending students to school properly  
dressed and groomed. Following are the specific dress code expectations: 

 
Tops:  

 Shirts must cover stomach and undergarments. Sheer shirts (including see-through knits, crocheted tops, or lace  
tops) must not reveal, stomach and/or undergarments.  

Tank top straps must be wider than 2 fingers. 

 Clothing items with hoods are allowed as long as students meet the following requirements:  
A. The hood is not worn inside. B. Students are not storing items such as food, toys, or phones in their pockets.  

Students will lose the privilege of wearing these items at school if they fail to comply with these two 

expectations.  
Bottoms  

 Pants and shorts must be at a modest length. Appropriate length of shorts, dresses, skirts: The hem must be  
fingertip level when arms are extended straight down at sides.  

 Pants and shorts shall be worn so that the waistband is at the waist and not below the waist. NO SAGGING will  
be allowed. Students who have more than 1 sagging violation will be required to wear a belt.  

 Pants, shorts, skirts, jumpers, dresses will not have tears, holes, rips, even when leggings are worn underneath.  
 Leggings (tights/lycra, spandex materials, bicycle shorts) or yoga pants must be worn underneath skirts, shorts,  

dresses of inappropriate length.  
 

Other General Expectations:  
 Heavy coats such as winter coats and leather jackets, hats, backpacks, sunglasses, gloves and purses are to be  

kept in cubbies or on coat hooks during the school day  
 Hats, ball caps, bandanas, and other similar types of head gear are not to be worn during the school day.  
 Head coverings due to religious and medical purposes are acceptable, as are appropriate headbands/scarves for  

holding back long hair.  
 Headphones and earbuds are not to be worn in the school 

unless used for educational purposed designed by the teacher.  

 Jewelry, socks, belts/buckles, hair styles, tattoos may not detract from the learning environment.  
 Hair may contain subtle highlights or color accents. Students with distracting hair styles or hair color (including,  

but not limited to, all-over color, bright or florescent colors, etc) will be required to remedy the issue.  
 

Consequences for dress code violations  

 Parent contact and student will change their clothing.  

 If the parent cannot come to school in a timely manner, students will be expected to wear an oversized shirt or  
sweatpants that will be loaned by the school.  

 Repeated violations will require a meeting between the student, family, and principal. 

 

  Administration will make the final decision regarding any dress code violations.  
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Field Trips  
Field trips within our city and nearby points of interest are scheduled by classroom teachers throughout the school year. 

These trips are designed to supplement different aspects of the classroom curriculum and introduce students to 

resources within the community. All field trips require the use of school buses; parents may no longer drive students on 

trips. Parents may ride the bus if there is space.  Non-school age students nor will siblings be able to ride the bus.  
 
Parents will be notified of the planned trip at least five days in advance and must sign a trip waiver in order for students to 

attend. If a student does not have a signed permission slip or email to attend the trip, they will not go. We will not 

accept verbal permission over the phone.  

 
Health Information  

Immunization/Vaccinations  
Kansas state law requires that every student who is admitted to the public school must have evidence of a successful 

vaccination for diphtheria, tetanus, whooping cough and polio. Also required is a rubella/rubeola vaccination and a 

tuberculin skin test. Student must have received their most recently required shot in order to attend school. Please 

contact our nurse Julie if you have any questions.  
 

 
Medication at School  

If a student needs to take medication to school, the following requirements must be met: 1.) A 

written request from the attending physician must be provided. 2.) Medication must be in a 

clearly identified container with the student's name and drug identification; dosage instructions; 

and notification to the school from the parents concerning the drug's intent and anticipated time 

span for dosage. Medication must be stored in the nurse's office and administered by trained 

school personnel only. A written record is kept of the dosages given to the student.  
 
While it might seem like a silly requirement, even cough drops need to be administered through 

the school nurse.  
 

Parents can bring medication to the school to give their child. We ask that you come to the office and have the office 

staff call for your child to come to the nurse's office for you to administer the medication.  
 

 
Homework- BOE Policy P6340  
The purpose of homework is to reinforce classroom learning and provide opportunities for 

independent study, research, and creative thinking. When a student has homework, 

families can help by providing a quiet, comfortable environment for the student and by 

seeing that assignments are complete. Please contact your child’s teacher anytime with 

questions.  
 

 
Honor Roll  
We will be celebrating student academic achievement by recognizing their hard work  
in their classroom. We will have two Honor Rolls:  

1. The Principal's Honor Roll for students who have earned all 4's on their report  
card.  

2. School Honor roll for students who have earned all 3's and 4's on their report card.  
 

 
 
 
 
 

7 



Latchkey (School Age Program)  Latchkey Hours - 6:30-8:40 a.m. and 4:10-6:00 p.m.  

USD #259 Latchkey Programs are state licensed day care facilities. We have certified teachers caring for your children  
and planning activities that are age appropriate and safe. Enrolling your child into our Latchkey program requires 

separate forms that must be completed prior to your child being admitted into the program. Fees are assessed for the 

amount of time a child is in latchkey. 
 
Parents are required to walk their children into Latchkey to sign them in the morning and to come in and sign 

them out in the afternoon. Please contact Ms. Grillot if you have any Latchkey questions.  
 

 
Lost  and  Found  
The school's lost and found is located in the hallway by the gym. Items in the lost and found at the end of each nine 

weeks will be collected and taken to Goodwill or the DAV. Please help reduce the number of items in the lost and 

found by marking your child's belongings with their first and last name on items such as backpacks, lunchboxes, and 

clothing items.  

 
Lunch Information  

Money  
Please place lunch money in an envelope with student's name, teacher's name, amount enclosed and purpose of the  
payment (lunch or milk) written on the outside. Many families find it convenient to pay for 10 lunches or milks 

at one time. Lunch balance slips are sent home with students so please check backpack for lunch balance slips.  
Parent will be notified of their negative balance.  Also, If your child brings a sack lunch and gets milk at school, 

you are responsible for paying $.35 for the milk even if they receive free lunches.  Milk is only free when served 

as part of a whole meal. 

Checks should be made payable to Enterprise Elementary.  
For your convenience you can use the on-line service or call directly on the phone to add funds into 

your students account at any time.  
•For on-line service: mypaymentsplus.com  
•For phone service: 1-866-736-9007  
If you have any questions concerning your child's account, please call 973-6800.  

 

If your child brings a sack lunch, soda pop is NOT allowed due to possible exploding 

cans, and does not meet healthy food guidelines.  
 

Lunch Schedule  

Students have a 40 minute lunch period each day, with 20 minutes in the lunchroom and a 20 minute recess.  

                            **If you would like to take your child to lunch please come to the office and sign them out.  

We ask that you schedule this special time during their regular lunch time and return them  
back to school when their lunch is over.** You are welcome to eat lunch with your student 

during their regular scheduled lunch period. You may bring a lunch for both you and your 

student or you may purchase a school meal at the visitor price.  
 

 
Newsletters / Website  

Our website is our primary sources for information so please check it frequently. Enterprise Elementary website can  
be located at: http://enterprise.usd259.org/  
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Parent/Teacher Involvement/Family Engagement  

The Parent Involvement/Family Engagement group may consists of any Enterprise staff  
and parents. The Parent/Teacher Involvement/Family Engagement group initiates and  
sponsors a wide variety of programs for the benefit of the students and school. Profits  
from fundraising projects are returned to the school for the benefit of all the students.  
 
 
 
 
 
 
Pets  

No pets are allowed at school without permission. Teachers may give special permission for pets to 

be bought to school as part of a special display or activity. A potentially dangerous pet should not  

be sent to school with a student.  
 

 
 
 

Telephone / Messages  
 

 
 
 
 
 
 
 
 
 
 
Textbooks  

 
 
 
 
 
History shows that many of the calls teachers receive during the day are related to pick- 

up plans. Please make sure your child knows who is going to pick them up, if they are to 

go to Latchkey or if they need to ride the bus home before school starts each day. 

Agendas are supplied to assist parent in communicating information to the teacher. 
 
To help keep classroom interruptions to a minimum and to maximize the amount of 

time teachers have to work with students, we ask you to call the office if you need to 

get in touch with your child's teacher. We will give them the message to call you on 

their planning time.  

Textbooks are provided through a rental fee payable during enrollment. Textbooks are allowed to be taken home if a 

student needs to complete an assignment. If a book is lost, misused, or damaged beyond reasonable wear, the student  

will be required to replace the book.  
 

 
Toys and Valuables  
Please do not allow your child to bring toys or other non-school related items to school unless is has been approved by 

the classroom teacher.  
 

 
Visitors  
Parents/guardians are welcome and are encouraged to visit the school. All visitors who wish to go past the office need  
to bring in a Valid Driver’s License or ID that will be screened by our HALL PASS system. Please be sure to come to the 

office and sign in - even if you are only going to be here for only a few minutes. Please come to the office to pick up a 

student or deliver items to help reduce class interruptions.  

 
 
Instruction begins at 9 a.m. and concludes at 4:10 p.m.; therefore it is not appropriate for visitors to "drop in" at the  
beginning or the end of the school day. Prior arrangements with a teacher and/or the office will help to ensure a more  
enjoyable and informative visit.  
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Volunteers  
Volunteers are needed, wanted, and greatly appreciated. Parent volunteers are encouraged to take an active part  
in their child's school. We can use your help working as a tutor, helping with special events, helping out at lunch, being a 

guest speaker, and much more.  
 
Board of Education Policy P2130 requires everyone who is interested in volunteering in the school to complete a 

Volunteer Registration Form and submit it to the office. After you complete this form a member from the Parent 

Involvement Team will contact you to get you set up to help.  
 
To make your volunteering time the best experience it can be, we ask that you inform the teacher of the date and time 

you are wanting to help out. This will allow for them to plan activities that will be the most beneficial to the students 

and school. Just "showing up" and wanting to help can cause instructional time to be taken away from the students as  

the teacher organizes a plan of how you can help. Although we encourage volunteering, we ask that you not bring small  
children while volunteering your time. This will allow you to remain focused on the job and completing your task(s).  
 
 
 

Tobacco use is not allowed on Wichita Public Schools' property, indoors or outdoors,  

including: Building entrances, outdoor athletic venues, lawns, sidewalks, and school district 

parking lots. This includes sitting in your car on school grounds.  

We appreciate your cooperation.  
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